
Course Instructions in Details



1. Visit the Website www.glocalafterschool.com

http://www.new.glocalafterschool.com/


2. Scroll below the Home screen to see the available courses.



3. You can see different sections on the Home Page. To explore the courses you 
can also click on “COURSES” section on the menu tab and this is what opens. 
You can explore below to surf many courses.



4. Great! Now you can see different courses on the website. How can you register?

We are going to register for the course – “Speak Like a Pro.” Open the course and click on “TAKE THIS COURSE” 

Icon at right side of the website.



5. You can sign in/log in at the website through different mediums.



6.You are directed to the course page where you will see small cart section on  top 
right corner. You need to click that and click on CHECKOUT



7. You will be then directed to the Checkout Page where you can fill the form, 
for the course registration.



8. Once you fill the form, and choose modes of payment, you need to click on Place Order icon below. You
can pay the course fee using different mediums such as eSewa, VISA, Master Card, Debit Card, Fonepay.



9. After payment is done, you will then receive a Confirmation of Payment (Only for Paid 
Course) to your email. If the course is free, you will receive the further proceeding email. The 
admin will then provide access to the course.



10. You can join the course using ZOOM APP.



How to give assignments & Download 
e- certificate?

Have a quick view:



11. After the course completion, all learners need to give the assignments & 
download e-certificates. You can see your name on the top right corner once 
you are logged in. You need to click on Dashboard.



12. Dashboard page opens, where you can see the name of courses enrolled,
assignments, quizzes, achievement and other segments. You can complete your
profile here.



13. To start the quiz, you need to click on Continue Course icon of the enrolled 
course as shown by the arrow below.



14. Then, a Quiz Page Opens as below. You need to click on Start Quiz icon as 
shown by arrow.



15. You need to complete all the quiz questions and click on Submit Quiz tab as 
depicted by arrow.



16. You can see your score now. Then, you need to click on Complete Course tab 
below.



17. Once you click on Complete Quiz tab, a course rating box pops out, where 
you can rate the course and drop your feedbacks and reviews. Then, you need 
to click on “Submit Review and Finish Course.”



18. Now, you can go back to your Dashboard. You can download 
your certificate from the Achievement tab.



19. You can check your score on My Quizzes tab. Likewise, you can upload your 
assignments provided during the course on My Assignment tab. Also, the 
ratings that you have provided for the course is shown in Notes & Reviews tab.



Where can you get information about online courses and other opportunities?
You can always reach out to us through the official Facebook page of Glocal After School. Please like & follow our Facebook 

page and stay updated. Don’t forget to follow us in Instagram, Twitter & LinkedIn as well.



You can stay connected to us through our Facebook Group – “Glocal After School”



You can also connect to us joining our Viber Community. We are using this community to have a 
space for sharing about information, communications regarding the activities we do, also you 
can get information about different online course announced.




